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VTBEPXJIEHO

[Tpuka3oM reHepaIbHOTO AUPEKTOPa
000 «CneudxoTpance»

or «29» centsiops 2017 r. Ne I1-262

MNOJIO’KEHUE

00 00patoTKe MepPCOHATBLHBIX JAHHBIX
0e3 HCno/Ib30BAHUSI CPEICTB ABTOMATH3ALMH

1. OBIIUE TOJIOKEHUSA

1.1. IpaBuna oGpaGOTKH TEPCOHANBHBIX JAHHEIX, OCYMIECTBISEMON Oe3 HCIOIb30BAHMUS
cpencts asromarusamun OO0 «CnenDxoTpaHc», yCTaHOBICHHBIC HACTOSAIIUM [TonoxeHnuem,
JO/DKHB TPUMEHAThCS C  ydeTom TpeGoBaHuil mocraHoBieHus IlpasurenscrBa Poccuiickoit
denepanun «O6 yrBepxkaenun [lonokeHns 06 0COOEHHOCTAX 0OPabOTKH MEPCOHATBHBIX JAHHBIX,
OCYIIECTBIISIEMO} G€3 HCIOb30BaHUs CPECTB aBTOMATH3anum» oT 15 centsdps 2008 r. Ne 687, a
TaKoKe TpeOOBAaHHUI HOPMATHBHBIX IPABOBLIX aKTOB (heIepallbHBIX OPraHOB MCIIONHATEIFHOM BIACTH U
OpraHoOB MCIIOJIHUTENBbHOM BiacTh cyObekToB Poccuiickoit Meneparun.

2. TEPMUHBI U OIIPEAEJIEHUSA

2.1. llepconanbupie AaHHbIE - JIH00as MHPOPMANKS, OTHOCIINAACS K MPSMO HJIM KOCBEHHO
OTIPE/IEIEHHOMY HITH OTIpejiesisieMoMy (usndecKoMy JuIy (CyOBeKTy MepCOHaNbHBIX JaHHEIX) (em. 3
@3 PD om 27.07.2006 2. N 152-D3 «O nepconanvHulx OaHHbLX).

2.2. BJAOKHpPOBAHNE NEPCOHANLHBIX JAHHBIX - BPEMEHHOE TpeKpalenne 06paboTKH
TIePCOHABHBIX JAHHBIX (33 MCKIFOYEHHEM CIIy4aes, eciu o0paboTKa HeoOXoauma s yTOUHEHHS
NMepCOHANBHBIX JaHHBIX) (cm. 3 @3 P® om 27.07.2006 2. N 152-@3 «O nepconanbblx OAHHBIX ).

2.3. O6pa6oTKka MepcoHATbHBIX AAHHBIX - TI000e JecTBre (Onepalys) WM COBOKYITHOCTD
nedcTBuil  (ormepanmii), COBEpLIAEMBIX ¢ HCIOJIB30BAaHUEM CPEICTB aBTOMATHU3ANMU HIIH 6e3
WCTIONB30BAHNS TAKAX CPEACTB C TEPCOHANBHBIME  JAHHBIMM, BKIO4Yas cOOp, 3amluCh,
CHCTEMATH3AIMIO, HAKOIUICHHWE, XpaHeHWe, yTouHeHHe (OOHOBJIGHME, H3MEHEHHE), H3BJICUYCHHE,
HCTIONIB30BaHMe, Tepenauy  (PaclpocTpaHeHHe, —IIPeJOCTaBICHHE, JOCTYI), OOe3IMYMBAHUE,
GIIOKHPOBAHHMeE, YIATIEHHE, YHHUTOKEHHE IEPCOHANBHBIX JaHHBIX (cm. 3 @3 PD om 27.07.2006 2. N
152-D3 «O nepcoHanbHuIx OaHHBIXY).

2.4. O6pa6oTKa MEePCOHAIBHBIX JAHHBLIX 0€3 HCIO0B30BAHUS CPEICTB ABTOMATH3ALUUH —
06paboTKa IepCOHATBHBIX JaHHBIX, IPH KOTOPOH TaKHe JCHCTBHs C MEPCOHATLHBIMU JAHHBIMH, KaK
HCIIOJb30BAHNE, YTOUHEHHE, PACIPOCTPAaHEHHE, YHHYTOKCHHE NEPCOHAIBHBIX JAHHBIX B OTHOLICHUH
KQXKI0r0 U3 CyOLEKTOB NMEPCOHATBHBIX JaHHBIX, OCYIIECTBIISIIOTCS MPH HEMOCPEACTBEHHOM y4acTHH
uenoseka (Tlonooicenue 06 ocobennocmsx 06pabomxu NePCoOHALbLHbIX OAHHBIX, ocywjecmensiemoti be3
UCROL306aNUA  CpeOCmE  agmomamusayuy, yme. nocmanosnenuem IIpasumenscmeéa P®  om
15.09.2008 N 687).

3. OCOBEHHOCTHU OPTAHM3AIIMU OBPABOTKH ITEPCOHAJIbHBIX TAHHBIX,
OCYUIECTBJISIEMOM BE3 UCTIOJIb3OBAHUSI CPEJICTB ABTOMATU3AINN

3.1. TTepcoHanbHbIe JaHHBIE IPU HX 06PabOTKE, OCYIIECTBISIEMOIt Oe3 HCIIONB30BaHuUs CPEICTB
ABTOMATH3AIMH, JODKHEI 000COOIATECS OT MHOM HH(POPMAINK, B YACTHOCTH ITyTeM (UKCALMH UX Ha



OT/Ie/bHBIX MaTepHaTbHBIX HOCHTENSX MEPCOHAIBHBIX TaHHBIX (Jaee - MaTepPHAbHbIE HOCHTENH), B
CIeNMAIBHBIX pa3sjesiax Wik Ha noisiX Gpopm (61aHKOB).

3.2. [lpu (uKcanmu MEepCOHATHHBIX JAHHBIX Ha MaTepUAbHBIX HOCHTENAX HE JIOMYyCKaeTC:
(HKcalMs Ha OJHOM MaTepHATbHOM HOCHTETe NEPCOHATBHBIX NAHHBIX, LI 00pabOTKH KOTOPBIX
3aBeIOMO He coBMecTUMBI. Jlnst 00paloTKM pa3IMuHBIX KATErOpHil MEPCOHATBHBIX JaHHBIX,
OCyIIeCTBIAeMOl ©Ge3  WMCMONB30BAaHHS CPEICTB  ABTOMATHM3alMM, Ul  KakIOH KaTeropuu
TIepCOHANBHBIX JAHHBIX J0JDKEH HCIIOIB30BAThCS OTAEIbHBIA MAaTepUAIbHBI HOCHTEIb.

3.3. Jluna, ocymecTBistomue 00paboTKy MePCOHATBHBIX JAHHBIX 0€3 MCIOJIB30BaHMUs CPE/ICTB
apromMatu3anuu (B Tom umcie corpyaukn OOO «CnendxoTpance» wiam juia, OCYIIECTBIIAIOIINE
TaKyio o6paborky mo morosopy ¢ OO0 «CrendkoTpancy), TOKHBI GBITH MPOUH(OPMHPOBAHE! O
(akTe 00pabOTKH WMH [EPCOHAIBHBIX JAHHBIX, 00paboTKa KOTOPBIX OCYIIECTBIIACTCS 000
«CnenDkoTpaHc» 6e3 HCMOB30BAHMS CPEJACTB ABTOMATH3AllMH, KAaTEropusx o00pabaThIBaeMBIX
IEPCOHANBHBIX JAHHBIX, @ Takke 00 0COOEHHOCTSAX M MPaBHJIAX OCYLIECTBICHAS Takod 00paboTKH,
YCTAHOBJICHHBIX HOPMATHBHBIMH IIPAaBOBBIMH aKTaMH (elepaibHbIX OPraHOB HCIOTHHUTEIBHOH
BJIACTH, OPTaHOB MCIIOJIHUTENBHOM BIacTH cyObekToB Poccuiickoit deziepaliiy, a TaKKe JIOKATbHBIMH
npaBoBbiMU aktaMu OO0 «CnenDxoTpane.

3.4. TIpu HCHOB30BAHHM THIOBBIX (OPM JOKYMEHTOB, XapakTep MH(pOpMAli# B KOTOPBIX
MIPeAToNaraeT MM JONYCKAeT BKIIOYEHHE B HUX MEPCOHANBHBIX JaHHBIX (Jayiee - THIIOBAS bopma),
JIOJDKHBI COOJTIONIATHCS CIIEAYIOLIME YCIIOBUS:

3.4.1. Tunosas Gpopma WK CBSI3aHHBIE C HEH TOKYMEHTBI JIOJDKHBI COJIEPXKATh CBEJICHHUS O TICIIH
06pabOTKH MEPCOHATBHBIX JAHHBIX, OCYIIECTBIIAEMON O€3 MCIONB30BAHMS CPEJICTB ABTOMATH3ALHH,
naumenosaane u agpec OO0 «CrenDxoTpane», (GaMummio, MM, OTYECTBO U aipec CyObeKTa
IIEpCOHANBHBIX JAHHBIX, HCTOYHMK TIOJIy4eHHs TEPCOHAIBHBIX JAaHHBIX, CPOKH obpaboTku
NepcoHANbHBIX JIAHHBIX, IIepedYeHb JEeHCTBUH C NEPCOHAIBHBIMH JAaHHBIMH, KOTOpBIC OynyT
CoBepmIaThCs B Iporecce UxX o6paboTku, obuiee OIMHMCAHUE HUCIIONE3YEMBIX 000 «CneulxoTpanc»
croco0oB 00pabOTKH MEPCOHAIBHBIX TaHHBIX;

3.4.2. TunoBas (opMma J0JKHA MPELyCMaTpUBaTh MOJE, B KOTOPOM CYOBEKT IEepCOHAbHBIX
JaHHBIX MOYET MOCTAaBUTh OTMETKY O CBOEM COrjacu¥ Ha 0OpabOTKy IEpCOHAIBHBIX JAHHBIX,
OCYILECTBISIEMYIO €3 HCIIONb30BaHUs CPEJICTB aBTOMATU3AIMH, - IPH HEOOXOTMMOCTH MOJIy4EHHS
HCBMEHHOTO coriacus Ha 00paboTKy NepCOHATBHBIX JaHHBIX;

3.4.3. TunoBass opMa JOKHA OBITH COCTAaBEHA TakKuM 0Opa3soM, 4YTOOBI KaX[IbIH W3
CyOBEKTOB MEPCOHATBHBIX TAaHHBIX, COIEPIKAIMXCS B IOKYMEHTE, HMEIl BO3MOIKHOCTE O3HAKOMHUTHCA
CO CBOMMH TIEpCOHANIBHBIMH JaHHBIMH, COIEPKAIIMMHUCS B JIOKYMEHTE, HE HapyIlas npas i 3aKOHHBIX
MHTEPECOB MHBIX CYOBEKTOB IEPCOHANIBHBIX TAaHHBIX.

3.5. VHHUTOKEHIE WIN 00e3THUYMBaHie YaCTU IEPCOHAIBHBIX JaHHBIX, €CIIH 9TO JOITyCKACTCHA
MaTepHaibHEIM HOCHTENIEM, MOXKET IIPOM3BOJUTBCS CHOCOOOM, HCKIIOYAIOMKUM JATBHENIIY O
06paGOTKy 5THX MEpPCOHATBHBIX JAHHBIX C COXPAHEHHEM BO3MOXKHOCTH OOpaOOTKHM MHBIX NAHHBIX,
3a()MKCHPOBAHHBIX HA MaTePHATLHOM HOCHTENE (YAaTICHHE, 3aUePKHBAHUE, CTHpaHHE).

3.6. YTOUHeHHe TNEPCOHATBHBIX [JAHHBIX IIPH OCYIIECTBICHHH HX 00paboTKH 6e3
WCIIOJIG30BAHMS CPEICTB ABTOMATU3AIMH [POM3BOUTCS MyTeM OOHOBJICHUS MM M3MEHCHHS JIAHHBIX
Ha MarepuajbHOM HOCHTENle, a €CJIM 9TO HE JIOMyCKAeTCs TEXHUYCCKUMHU 0COOEHHOCTAMH
MaTepUaIbHOrO HOCHTENs, - MyTeM (UKcaluy Ha TOM JK€ MaTepHalbHOM HOCHTEINC CBEIEHUH O
BHOCHMBIX B HHX HM3MEHEHHSX, MO0 IMMyTeM H3TOTOBJIEHHS HOBOTO MaTe€pUalbHOI0 HOCHUTEIS C
YTOYHEHHBIMH TIEPCOHAIBHBIMH JaHHBIMH.

4. OBECIIEYEHHUE BE3OHACHOCTI/IvHEPCOHAJII)HI)IX JAHHBIX TP UX
OBPABOTKE, OCYUIECTBJISIEMOM BE3 HCITOJIb30BAHUSI CPEACTB
ABTOMATU3ALIMN

4.1. O6pa6oTKa MepCOHATBHBIX MAaHHBIX, OCYLIECTBIsAeMas 0e3 MCIOIb30BAHUS CPEACTB
ABTOMATH3AIMH, [OJDKHA OCYIIECTBIATHCS TAKUM 00pa3oM, 4TOOBI B OTHOLICHHN KaXKIO0H KaTeropuu
IEpPCOHANBHBIX JAHHBIX MOXHO OBUIO ONpENENHTh MeCTa XPAaHCHHS MEPCOHATBHBIX AaHHBIX
(MaTepualbHBIX ~HOCHTENEH) M YCTAHOBHUTH IEPEYCHb JIMI, OCYMIECTBIIAIOMINX 00paboTKy
IIEPCOHAIBHBIX JTAHHBIX JINOO MMEIOLIMX K HUM JIOCTYIL.

4.2. Heo6xomumo  obecriednBaTh  pa3feibHOE  XpaHEHHE  MEPCOHAIBHBIX — JaHHBIX
(MaTepHabHBIX HOCHTEINEH ), 00paboTKa KOTOPBIX OCYIIECTBIIACTCS B PA3IMIHBIX HEIIX.



43.Tlpu XpaHeHWH MaTepHATbHBIX HOCHUTENEeH JODKHBI  COONIOJAThCS  yCIIOBUS,
00ecrevnBaroINe COXPAHHOCTh MEPCOHATBHBIX JAAHHBIX U MCKIIOYAIOIINE HECAHKIMOHUPOBAHHBIA K
HUM Joctyi. [lepedens Mep, HEOOXOAMMBIX Uil 00ECIIEUeHUs] TAKUX YCIOBUM, IOPSANIOK UX IIPUHATHS,
a TaK)Ke MepeyueHb JIMI, OTBETCTBEHHBIX 3a PEATH3ALUIO yKa3aHHBIX MEp, YCTaHABIUBAIOTCS IIPHKA30M
pyxoBoautenast OO0 «CrendxoTpaHey.

5. OTBETCTBEHHOCTbD 3A HAPYHIEHUE HOPM, PEI'YJIMPYIOIIUX OBPABOTKY U
SAHIUTY NEPCOHAJIBHBIX JTAHHBIX

5.1. OTBETCTBEHHOCTD 3a coOoIeHre TpeOOBaHMIA 10 3amuTe UHGOPMALUN OrPAaHHYEHHOTO
JOCTYNa ¥ HaJUIeKallero MopsaKa MPOBOIMMBIX paboT Bozmaraercs Ha nonbzoBartened MCII/IH,
anvuauctparopa OesomacHoctd  VICIIJIH ¥ OTBETCTBEHHOrO 3a OpraHM3anuio  00paboTKu
nepcoHabHBIX JaHHBIX OO0 «CrnendkoTpaHey.

5.2. Corpymauku OO0 «CnendkoTpaHc», BUHOBHBIE B HApYLIEHMH HOPM, PErYJIHPYIOUIHX
nojyueHne, oOpabOTKYy M 3allUTy IEPCOHATBbHBIX JAaHHBIX CyOBEKTa, HECYT IAMCUHUILIMHAPHYIO,
aJIMHHHACTPATHBHYIO, TPaXKIaHCKO-TIPABOBYIO M YTOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHH C
3aKoHOIaTeIbCcTBOM Poccuiickoit denepanui.

5.2.1. Pasriamenue mepcoHaNbHBIX JaHHBIX CyOBeKTa (Iepesada uX IOCTOPOHHHUM JIMIAM,
B TOM 4YHUCJIE JIPYTUM COTPYJHHKaM, HE MMEIOIIUM K HUM JIONTYCK), UX IIyOJIMYHOE PacKphITHE, yTpara
JOKYMEHTOB M MHBIX HOCHTENICH, COJEp)KAIlUX IEePCOHAIbHBIE JaHHBIE CyObEeKTa, a TaK)Ke HHBIC
HapylleHus 00S3aHHOCTEN IO WX 3aluTe U 00paboTKe, yCTaHOBIEHHBIX HacTosmuM [lonoxenuem,
JOKanbHBIMH HOpMaTuBHO-TIpaBoBbiME  aktaMu OO0 «CnenDkoTpanc», BiedeT HajloOKeHHE Ha
COTPYJHUKA, UMEIOLIEr0 JOCTYH K MEePCOHATBHBIM JaHHBIM, JUCHUIUIMHAPHBIX B3BICKAHUH B BHJE!
3amedaHusi, BeiroBopa, yBosbHeHus. CorpymHuk OOO «CnendxoTpanc», UMEIOMIANA AOCTYI K
NePCOHATBHBIM aHHBIM CYOBEKTa U COBEPUIMBIIMA YKA3aHHBIH TUCIMIIMHAPHBIA MPOCTYIIOK, HECET
TOJNHYIO MaTepHaJbHYIO OTBETCTBEHHOCTh B Cllydae HpUYMHEHHs ero nelictBuamu ymepba OOO
«CrienDxoTpancy (B coorBercTBrU ¢ 11.7 cT. 243 Tpynosoro kozxexca P®).

5.2.2. B OTHeNbHBIX CiydasX, NMPH pPa3rJIalleHUd MEePCOHANBHBIX JaHHBIX, COTPYAHHUK,
COBEpIIMBIIMH yKa3aHHBI MPOCTYIOK, HECET OTBETCTBEHHOCTh B COOTBETCTBMH CO cTaThed 13.14
Konekca 00 aIlMMHUCTPATHBHBIX IIpaBoHapyLIeHHAx PO.

5.2.3. B ciyyae He3aKOHHOroO cGopa M MyOIHYHOTO PacIpOCTpaHeHHs HH(OpMalHu O
YaCTHOM JKM3HM JIMLA (HapylleHHs HENPUKOCHOBEHHOCTH 4YacTHOM JKM3HM), IIpEIyCMOTpEeHa
OTBETCTBEHHOCTh B COOTBETCTBHH CO CT. 137 YronosHoro koxexca PO.

5.3. PykoBoautenr OO0 «CrnenDkoTpanc» 3a HapyLIEHHE HOPM, PETyTHPYIOIHUX IOJIYyYCHHE,
00paboTKy ¥  3amUTy [EePCOHAIBHBIX  JaHHBIX  CyOBEKTOB, HECET aIMHUHUCTPATHBHYIO
OTBETCTBEHHOCTh comtacHo c¢r. 5.27 u 5.39 Koaekca 00 aJIMHUHHCTPATHBHBIX IPAaBOHAPYIICHHAX
Poccuiickoii ®Denepanuu, a Takke Bo3MellaeT CyOBEKTy ymiepO, NPUYMHEHHBIH HENPaBOMEPHBIM
HCIIOJIb30BaHuEM HH(OPMAIIKH, COEpIKallel MepcoHaNbHbIE JaHHbIE 9TOr0 CyObeKTa.

I'enepaibHbIii JHpEKTOP B.C. Meabauk
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